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Job Description

Position Title:
Project Director, South African International Business Linkages program 

Location:
Washington, D.C.

The Corporate Council on Africa (CCA), established in 1993, is a nonpartisan 501(c) (3) membership organization of over 200 U.S. companies dedicated to strengthening the commercial relationship between the U.S. and Africa. CCA members represent nearly 85 percent of total U.S. private sector investments in Africa. CCA has a young, dynamic, multicultural and multinational staff committed to increasing trade and investment between the U.S. and Africa.  

CCA’s South Africa International Business Linkages (SAIBL) program promotes business relationships between U.S. and primarily black-owned South African companies. SAIBL is one of the most successful USAID-funded economic development programs for the continent and has been the catalyst for more than $800 million in business transactions.   

Summary of Responsibilities:  The Project Director works with the SAIBL Teams in Washington and Johannesburg to supervise the project. Responsibilities include, but are not limited to:

· Manage the activities of the SAIBL program with responsibility for the overall technical, administrative, and financial management of the program.
· Work with the SAIBL team to establish targets, monitor progress toward achievement of targets, and report directly to the SAIBL CTO and CO of USAID/South Africa.
· Prepare, in collaboration with implementing field staff, annual workplans, quarterly and annual reports, and financial reports.

· Ensure project compliance with USAID regulations across entire project, including the payment of subcontractor invoices, client invoicing, and budget management.

· Organize, implement and/or participate in SAIBL related CCA events including Meeting Programs, Seminars, and Conferences.

· Actively represent SAIBL on relevant CCA Task Forces and Working Groups.  
· Develop strategic SAIBL relationships with CCA members as well as other relevant stakeholders.
· Manage the SAIBL U.S.-based staff and direct technical contributions of team, including the hiring of staff.

· Manage the SAIBL subcontracts, including oversight of subcontractor technical implementation and financial administration.  

· Oversee the development of SAIBL promotional materials including brochures and monthly newsletters.

Successful candidates will have a Master’s Degree in related field; minimum of eight years of professional experience, (including at least five years in international marketing or international business development); proven track record in USAID-funded international program management, (including the supervision of staff and subcontractors, and contract negotiation/development); considerable Africa experience, (Southern Africa experience desired); and significant experience in USAID compliance and financial management.

Please send resume with cover letter that includes salary expectations by October 7, 2005 to Kennia Somerville at ksomerville@africacncl.org or fax to (202) 835-1117. Only short-listed candidates will receive responses.  No phone calls please.  For more information on CCA, visit www.africacncl.org  

CCA is an equal opportunity employer.
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